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West Country Scribes Calligraphy Group
Coronavirus (COVID-19) risk assessment

Assessment date: 9 September 2020                     
Location Covered:  Rockwell Green Village Hall, Rockwell Green, Wellington, Somerset

Review date: After 6 months, or when Government recommendations /circumstances change

Version - 2
	
	Hazard
	Risk
	Control measures
	Persons at risk

	
	A participant has been exposed to a confirmed covid case within 14 days PRIOR to the meeting:
· lives with a confirmed case person
· came within 2 metres of confirmed case
· advised by “track & trace”
	4 x 3 =12
	· Only members and invited tutors should attend any WCS meeting
· Any member believing themselves to have been exposed to Covid infection within the previous 14 days should NOT attend the WCS meeting, but should confine themselves to home and follow government recommendations of self isolation and quarantine period. 
	All participants

	
	Entry to / Exit from village hall
	4x2 =8
	1) Masks should be worn by every participant at all times except when seated at their own work table or eating table.  
2) There will be designated walking routes and one way systems with signage to help maintain social distancing.  All members should comply.
3) All participants must sign into a book provided, writing clearly their name and contact number. They should use their own pen if possible.  This book will be held available for Public Health officials track and trace scheme.
4) All participants will receive written instructions on safety protocols by email or at the first workshop they attend.
5) All participants are advised to wash or clean their hands on entering the hall – hand sanitizer and wipes will be provided by the entry point.
6) Allow plenty of space (two metres) between people waiting to enter or leave the the hall or queueing to use hand sanitizer or other facilities.
	All participants

	
	General Use of Toilets
	4 x 3 =16
	· The Gents toilet area will be open. 
· The ladies area will not be open.  Ladies should use the disabled toilet.
· Access to each toilet area is restricted to one person at a time.
· All participants are expected to use an antibacterial wipe to clean toilet after each use, including flush handle.
	All participants

	
	Poor Hygiene and transmission of covid infection during activities
	4 x 2 =8
	All participants should follow good NHS hygiene measures  which include:
1) Use own or provided hand sanitizer or wash hands frequently throughout the day, using soap and water for at least 20 seconds.
2) Ensure tables are situated sufficiently distant from others to comply with Government’s recommended 2-metre rule
3) Face-to-face working at tables must be avoided –  participants should work facing away from each other wherever possible.
4) Table surfaces should be sanitized before and at the end of the day.  Antibacterial spray and wipes will be supplied. 
5) Participants should only touch their own items, and avoid touching any object belonging to another.  Shared use of any object is not advised.
6) Members should comply with any existing individual risk assessments.  Vulnerable members should follow any specific medical advice issued to them.
	All Participants

	
	Suspected case during the group meeting
	4 x 4 =16
	If a member develops a high temperature or a persistent cough during the workshop they should: 
1)  Return home immediately  
2) Avoid touching anything  
3) Cough or sneeze into a tissue and put it in a bin, or if they do not have tissues, cough and sneeze into the crook of their elbow.
4) They must then follow Government guidance on self-isolation 
5) Social distancing must be maintained by any person assisting an ill member if at all possible.
6) The village hall caretaker or contact should be informed at the earliest opportunity.
7) The work area should receive deep cleaning
	All participants

	
	Transmission of covid by movement of participants during workshop
	4 x 3 =12
	1) While seated at a work desk, masks need not be worn unless desired.  Masks should be worn by everyone at all times when away from their table.
2) Participants must avoid touching items on other person’s tables as they move from one area to another.
	All participants

	
	Lunch and break times
	4 x 2 =8
	1) Any area designated and used for eating must be thoroughly cleaned at the end of lunch, including tables, chairs, door handles. Antibacterial spray and wipes will be provided.
2) Participants should maintain 2-metre distancing 
3) No items of cutlery, crockery or other items should be shared or touched by anyone other than the owner.
	All participants

	
	Transmission of infection during Demonstrations / teaching
	4 x 3 =12
	1) Tutors should have completed their own risk assessment (or have clear guidelines already drawn up) for demonstrations and any teaching  interaction, and should clearly relate covid instructions to participants.  Social distancing rules should be adhered to at all times.
	All Participants

	
	Confirmation of covid infection subsequent to the meeting
	3 x 3 =9
	If any participant shows symptoms of covid infection within 7 days of the WCS meeting, they must follow Government guidelines and apply for a covid test as soon as possible.  If tested positive, they must inform “Test Track and Trace” public health officials of the contact details of the WCS Chairperson who will be holding the list of participants.
	All Participants
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Risk matrix used in risk assessment

	
	


Assessors Details:  Carole Webster

Date of Assessment:  8 September 2020
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